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Activity Report

Recipient Name Project Number Project Title

  
  
   Quarter (Select the appropriate quarter)

1. Report on Progress

Q1 - April 1st  to June 30th Q2 - July 1st to September 30th

Q3 - October 1st to December 31st Q4 - January 1st to March 31st
Or month:

    a)  Describe the progress achieved this period for each of the objectives, activities. Please use concrete examples and 
reference your project milestones. 

Period Covered

Fiscal Year:

Emploi et 
Développement social Canada

Employment and 
Social Development Canada
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1. Report on Progress - (Continued)
    b)  Is the project on track to meet the expected results in your agreement? Please provide specific examples to support your 

response.
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1. Report on Progress - (Continued)

    c)  What is your overall progress toward the stated objectives outlined in the project description of your Funding Agreement?  
Based on these is your project:

delayed on-time ahead of schedule

         If delayed or ahead schedule, please provide a rationale describing how you plan to adjust timelines.
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1. Report on Progress - (Continued)
    d)  Have all financial and / or non-financial partnership commitments to this project been fulfilled or are they in the process of 

being fulfilled? If not, are there any foreseeable concerns that this might jeopardize the results of this project. 
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2. Amendment
    a)  Do you expect any changes to the budget or activities outlined in the agreement?

Activities of the Funding Agreement: Budget of the Funding Agreement: 

No Yes    If yes, please provide a detailed explanation of any change(s)/modification(s) needed to:
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    a)  Describe the success stories or lessons learned that occurred this period:
3. Success Stories / Lessons Learned



Page 7 of 11ESDC EMP5542 (2017-01-003) E

4. Additional information as per program specific requirements
    a)  If applicable, indicate the progress of participants for this period. Provide examples of how participants are developing 

their skills and knowledge and are working towards meeting their employment goals.
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4. Additional information as per program specific requirements - (Continued)
    b)  If applicable, indicate the impact that your project results are having on the lives of Canadians. Provide project results and 

explain how the information, programs and services are being accessed by: individuals (includes: children, youth, 
parents, seniors, caregivers), families, organizations, communities, etc.) If workshops were delivered, indicate the number 
of attendees.
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4. Additional information as per program specific requirements - (Continued)
    c)  If applicable, provide the number and type of partnerships / networks that have been developed this period. Describe the 

partnership / network activities that occurred during this reporting period i.e. exchange of business cards; financial nature; 
someone who provides advice on construction activities.
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5. Other Information
    a)  Is there any other information about your project’s progress that you want to share with us?
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The information you provide is collected under the auspices of Employment and Social Development Canada for the 
purpose of administering programs. The information collected will be subject to the Access to Information Act.  
  
The undersigned hereby certifies that the above information is in accordance with the Terms and Conditions of the 
funding  agreement. 
  
  
  
  
  
  
  
  
  
  
  
  
  
                   yyyy/mm/dd

Authorized Claimant Name:

Signature:

Date:
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	rb_Periode_Covered[0]: 1
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	txtF_Question_1A[0]: As a centre, what activities did you do in the past quarter to get your participants to get closer to their employment/education goals? (3 bullet points max).

A few examples include but are not limited to the following: marketing to promote the program, connecting with employers/education institutes, inviting speakers (employers, inspirational speakers etc.) to present to your FWs clients etc. 

Quantitative data Quarterly (Sept - Dec) and cumulatively since the start of the program:
# youth enrolled in the program in this period
# Started Acquired Skills Training in this period
# Completed Acquired Skills Training in this period
# Started Quality Employment Opportunity
# Ended Quality Employment Opportunity 
# youth got employed in this period
# youth got employed in this period and you've uploaded their PIT
# youth returned to school in this period and you've uploaded their PIT
# youth dropped out early from the program and you've uploaded their PIT 

FYI - Definitions:
Quality Employment Opportunity: is any work experience that is not sustained competitive employment.
 
Employed (Outcome): sustained competitive employment is achieved when the individual no longer requires support for the IPS team to maintain their position and is preparing to exit the program and the PIT was uploaded to GCOS.
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	txtF_Question_3A[0]: Lessons Learned from this quarter: (3 examples)
e.g. issues or concerns that came up and made your centre reflect and learn from that experience. Something you tried and would maybe do differently next time.

Main topics may include: lessons learned from partnerships, financial supports/needs, benefits of team integration, and labour market. 
(Word limit total is 150)



Success Stories:(3 examples)
Usually client based - success story of how youth were able to become employed or return to school. You can shed light on how their employment/return to school goal affected their mental health, overall personal recovery etc.

In your story focus on:
a. Primary barriers experienced by the youth
b. Actions taken by FWs to support the youth
c. Outcomes of the intervention/support
(Word limit total is 150)
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	txtF_Question_4A[0]: Three examples if you have any. 

Here are some examples:
- Personal skills 
  > Mental health & wellness (coping strategies, self regulation)
  > Life skills (managing finances, transportation)
  > Social skills (creating relationships)
  > Communications skills (self advocacy)

- Work skills (interviews, resumes, job search)
- School skills (study skills, school application, scholarships, career/school planning)
- Knowledge/learning (labour market needs/gaps, career profiles, courses and programs)
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- Educational partnerships
- Employer partnerships
- Training and Skills partnerships
- Health and social service partners
- Methods of creating partnerships e.g. job fares, community outreach, job developer networks, chamber of commerce, 
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- number of youth interested in the program but are not eligible.
- resources that would have allowed for a greater opportunity for youth in the program
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