NEW IPS Employee onbarding Pathway

2 The centre to inform new IPS staff if they are
funded by LIFT or Service Canada (SC).

1. Notify Diana Al-
QutubanewIPSis |
hired.

Centre

Guide
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Evaluation

Research

Diana

3.Read the
Foundry Works

3.1 For centres
funded partly by
Service Canada,

) please connect with
Diana Alqutub to
assist with creating a
profile on Service
Canada’s database.

*If funded by Service Canada, IPS staff please
also complete GCOS Profile. (See box 3.1)

5. Complete the Foundry Works!
environmental scan to help you

ﬁ 4. Join the Community of

Practice

determine and build relations with
community partners, employers and

education institutes
* This is an ongoing process

6.Please connect enrolment visit.

with
to book
your individual
Toolbox and
Activity Report
Training

additional forms requi

with IPS directly

/

7. Notify Haley
and the evaluation

team regarding
Toolbox training

General FoundryWorks! Program information:
Diana Al-Qutub

FoundryWorks Service Implementation Lead:
Matt Wenger

Toolbox inquiries for VCH Region of (Lower Mainland, North Shore, Richmond, Vancouver, Sea to Sky)
JoLam

Principal Research Investigator:
Skye Barbic

Toolbox inquiries for Fraser Health Region of Lower Mainland (Abbotsford, Ridge Meadows, Surrey & Langley)
ulia Gray

Research Coordinator (Vancouver-Granville, Richmond, North Shore, Price George, Terrace)
Cassia Warren

Toolbox inquiries for Interior (Kelowna, Penticton, East Kootenay)
Shannon Golsof

Research Coordinator (Kelowna, Penticton)
Amanda kwan

Toolbox inquiries for Island (Victoria, Campbell River, Comox Valley, Port Hardy)
Brooke Macnab

Research Coordinator (Abbotsford, Ridge-Meadows, Victoria, Campbell River, Comox Valley)
Anna-joy Ong

Toolbox inquiries for Northern (Prince George, Terrace, Burn Lake, Cariboo Chilcotin)
Julia Gray

Research Coordinator (Virtual)
Cassia Warren and Anna-joy Ong

*Toolbox Cheat sheets

See Appendix B: Tools for Foundry Works Specialists Also include any
by your centre (example: financial forms)

8. REA team member will connect

9. Download Foundry Works Participant Package to prepare for participant

Participant Eligibility, Service Canada — PIT Form, Mental Health Questions
For First Visit, Career Profile Template

10. The IPS staff to connect with Research team to
review the Research Protocol and the following
sections
a. Participant Recruitment
b. Research Clinical Pathway

11. Connect with Diana Al-Qutub
prior to seeing participants to
confirm all prerequisite forms are
completed and address any
concerns or questions.


mailto:dalbutub@foundrybc.ca
mailto:dalbutub@foundrybc.ca
https://foundrybc.ca/wp-content/uploads/2021/11/Final_Verifying-Participant-Eligibility-Guide-for-Contribution-Recipients.docx
https://foundrybc.ca/wp-content/uploads/2021/08/Service-Canada-PIT-Form.docx
https://foundrybc.ca/wp-content/uploads/2021/08/Mental-Health-questions-at-first-visit.docx
https://foundrybc.ca/wp-content/uploads/2021/06/B2FW_TemplateCareerProfile_20210604.docx
http://foundrybc.ca/wp-content/uploads/2021/08/FW-Environmental-Scan-for-centres-copy.xlsx
http://foundrybc.ca/wp-content/uploads/2021/08/FW-Environmental-Scan-for-centres-copy.xlsx
mailto:dalqutub@foundrybc.ca
mailto:dalqutub@foundrybc.ca
mailto:dalqutub@foundrybc.ca
mailto:dalbutub@foundrybc.ca
mailto:cwarren@foundrybc.ca
mailto:cwarren@foundrybc.ca
mailto:aong@foundrybc.ca
mailto:aong@foundrybc.ca
mailto:bmacnab@foundrybc.ca
mailto:amanda.kwan@ubc.ca
mailto:skye.barbic@ubc.ca
mailto:mwenger@foundrybc.ca
mailto:dalbutub@foundrybc.ca
mailto:jlam@foundrybc.ca
mailto:jgray@foundrybc.ca
mailto:sgoslof@foundrybc.ca
mailto:jgray@foundrybc.ca

