Video Conferencing using Microsoft Teams


[image: ]                          Step 1: You will receive an email invite with the link below. 
Click on the “Join Microsoft Teams Meeting”


	
[image: ]Step 2: Click on the “Join on the web instead” option
Please note that this will not work if you are using Safari. In this case just copy the link onto Chrome.



Step 3: Enter your name and set up your audio and video and hit the join now button


[image: ]Step 3: Click on Allow







[image: ]Step 4: Enter your name, set up video and audio and hit the Join now button.
Hit the Device button if you need to change your camera, speaker and audio settings



[image: ]Step 5: If the host has not stated the meeting yet, you will be led to wait in the lobby and the host will admit you into the meeting once it has started

If the meeting has already been started by the host, you will be taken strainght into the meeting
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Join Microsoft Teams Meeting

Learn more about Teams | Meeting options
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Microsoft Teams

Experience the best of Teams meetings with the desktop app

Download the Windows app Join on the web instead

Already have the Teams app? Launch it now

Third-Party Disclosures
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Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

When you do, we'll turn your devices on for a moment to set them up.

For a better experience download the desktop app.
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